
Not So Secret  
Writer/Creative Job Description

Job Title  
Writer or Creative (Graphic Designer, Website Designer, Poet, Illustrator, Artist, Calligrapher, 
Photography, Animator, Film Editor, etc.) 

Reports To 
Both Writers and Creatives will report to the Creative Director. 

Job Overview 
Looking for creative and interesting candidates whose values align with Not So Secret’s mission. 
Creatives are applicants who have talents in writing, graphic design, website design, poetry, 
illustration, drawing, painting, calligraphy, photography or other creative pursuits. Writers are 
applicants who have talents in content creation. They will both be required to write two blog 
posts a month relating to the following topics: life advice/tips/secrets, health/beauty, and travel. 
Creatives will be asked to share their work with Not So Secret and collaborate on projects. 

Responsibilities and Duties 
Creatives and Writers will write 2 or more blog posts a month on the following topics: life 
advice/tips/secrets, health/beauty, and travel. 
They will share past and current work as a part of Not So Secret’s work portfolio in order to 
advertise their skills to potential business partners. Team members will still have all rights to 
their work and Not So Secret will not take any percentage of payment for work secured 
through the company or personally. 
All team members need to check emails once every two days for any updates and be involved 
in any group discussion held in the group chat. 

Must Haves: 
High School Diploma 
Writing experience 
Dependable   
Passionate about the art they create 
Have values that align with Not So Secrets goals 

Nice to Haves: 
Skills in other creative outlets (writing, graphic design, website design, poetry, illustration, 
drawing, painting, calligraphy, photography, etc.) 
College Degree in the arts  
Past work experience 

Benefits: Exposure for your work, work with like-minded individuals, belong to group of other 
artists to keep you accountable for any creative pursuits, get work experience, have a platform to 
share your ideas 


